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Fire Safety Guidance and Emergency Plan for Hirers & Contractors 

Safety Guidance 

You, THE HIRER are the RESPONSIBLE PERSON in the event of a fire or an emergency within Tolpuddle Old 
Chapel during your hire of the chapel. 

At all times that the chapel is in use, the RESPONSIBLE PERSON must be in charge, and ready to take control of 
any incident. 

Please read and become familiar with these instructions. Please review the plan overleaf to become familiar 
with the chapel layout and the location of facilities:  

 BEFORE YOUR EVENT STARTS: 

• Familiarise yourself with the locaIons of the fire exits: 
o The double green doors in the Old Chapel 
o The main entrance into the Welcome Area 

• Unlock the double green doors in the Old Chapel; these must remain unlocked for the duraIon of your 
event 

• Familiarise yourself with the fire safety equipment  
• Inform all of your aQendees of the fire exit routes, and the muster point across the road in the public 

park (Tolpuddle RecreaIon Ground) 

 DURING YOUR EVENT: 

 • Count number of attendees that are at your event 

 • Ensure that the Old Chapel’s Fire Exit routes do not become obstructed e.g by prams or boxes 

 • Ensure that emergency services vehicles have a clear access route to the Old Chapel by not parking in front 
of the building 

• Ensure that your event attendees do not engage in any activity that is likely to cause a fire (e.g. 
 smoking, use of candles or other naked flames) 

 • Be vigilant regarding any smells of burning, or a gradual build-up of smoke 

AFTER YOUR EVENT: 

• Remember to lock the double green doors in the Old Chapel before you leave 

 Emergency Plan 

 In the event of a fire or some other emergency:  

1. Tell everybody to immediately evacuate the building using the nearest available exit and give assistance to 
chapel users with visual or hearing difficulties & wheelchair users as necessary 

2. Cross the road with care and Gather at the muster point in the Tolpuddle Recreation Ground 
3. Do not attempt to tackle a fire unless trained and confident to do so. 

4. Once outside at the muster point check that everyone is accounted for; 
5. Check that the area around the Old Chapel is clear for the emergency services vehicles; 
6. Do not allow anyone to enter the Old Chapel until a fire officer tells you it is safe to enter 
7. Contact a member of the Tolpuddle Old Chapel trustees: 
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Trustee name Telephone Number 

Hannah Jefferson 07376498672 

Ian Cambrook 07866360334 

Robert Patterson 07591806513 

 
 
 
 

 
 
 
 
 


